How to Write a Bibliography


A bibliography is a list of all the sources you have consulted for an essay or a project. You must list your sources in a specific format. Using this guide will help you. 

A bibliography is usually organised alphabetically, using the surnames of the people who have written the resources you have found useful.

Bibliographies can get quite complicated in terms of what information you need to include. However, we are keeping it simple. 

Instructions
You should write your bibliography on a separate page and attach it at the end of your essay. At the top of this page, you should write the heading BIBLIOGRAPHY. 

As you are using a number of different types of resources, and it may be the first time you have written a bibliography, the easiest thing to do is to split it into sections (see below). In each section, your sources should be listed alphabetically by the author’s surname. If there is no author for a resource, list it alphabetically by title. 

You need to include the author’s name, the date the resource was published, the title of the resource, where it was published and by whom (the publisher). You should use that order of sequence to record them. It is easier to do all this for books than it is for other resources, such as posters. However, you just include as much information as you can for each resource. For websites, you must include the date you last checked it, as well as the website address (the URL – uniform resource locator). 

The examples below will give you an idea how to set out each section and record your resources. If you find a resource and you are not sure how to record it, see your teacher. 

Books

Bingham, Jane (2006) Smoking, Oxford: Heinemann.  
Haughton, Emma (2000)  A Right to Smoke? London: Franklin Watts. 
Websites

Ash Scotland website. Available at: http://www.ashscotland.org.uk/ (Last checked 04/05/09)
Leaflets/Posters

Say No to Tobacco (Poster, no publication details)

Smoking Concerns: Take Control in Your Home (Leaflet, NHS Greater Glasgow, no publication date)
Articles

McQueen, Craig (2009) Smoking Can Give You Acne, The Daily Record, 29/03/09.

Use the following table to record details of the resources you make use of, as you go along. It should then just be a case of rewriting them, remembering to put them into alphabetical order under the ‘type of resource’ headings given on the other side of this page.

	Resource Type

(book, website, article, leaflet, poster etc).
	Details

(author’s name, title, date published, place published, publisher.

For websites – author & title if possible, but definitely the website URL ( web address) and date last checked.

	
	


